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Presenter
Presentation Notes
Once you have been setup with an Adobe iConnect Account you will go to https://na7cps.adobeconnect.com/.This is the Adobe Central Login Site  Login using your DeVry E-mail address and the password you were given.



Presenter
Presentation Notes
The user interface of the Home page can be divided into three areas:• The Main Menu area• The Shortcut area• The Main areaPlease see page 11 – 14 in Chapter One -  in the Adobe Connect manual in the File Sharing area that you can download.
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Presentation Notes
Once you click on the meeting button you will see this screen where you will setup your meeting area.  As you set up your meeting there are different roles you can setup.Host: This is the role with maximum permissions in the meeting room role hierarchy. Users assigned with the host role can create meetings, invite participants, share content, and create templates and layouts.In addition to the listed capabilities, the host can change participants' roles, give enhanced rights to participants on certain pods, move other users to breakout rooms, start audio conference, stop audio conferences, use prepare mode, use presenter mode, and record a meeting.Presenter: This is the role next to the host in the role hierarchy. Users with presenter rights can share their screen, meeting content or content that is already loaded inside Content Library, as well as their presentations or image files. These users can use presenter and prepare mode as well. Participants: These are registered Connect users who join specific meetings.They can watch what are the users with presenter or host privileges sharing, use the chat pod, and mute and un-mute speakers on their computers. If participants join an audio conference, they will hear the audio broadcast  as well.Guest: There is no difference between participants and guest role when users already join a meeting. Guests will have exactly the same privileges and features available as participants. The main difference is that the  guest users can join a meeting room only by entering their alias names while they are joining the meeting.Depending on your role, certain icons will be associated with your name in the attendees pod.  -- See page 16
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Presentation Notes
After you click next button you will see this screen to set your self as the Host of the meeting.
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Presentation Notes
Once you click the next screen you can pick and add people if you need to.



Presenter
Presentation Notes
On this screen you we see the information that will be in the e-mail sent to you with a link to the meeting area you have setup, you will use this information to invite people to the meeting area.Next Click the Finish Button.
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Presentation Notes
This is the screen that has all the information to your meeting.  Click on the link to enter your meeting area and to setup your meeting area, the pods.
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Presentation Notes
Your Default Meeting Room



Pods you will find  list of all the pods that are available in the Pods Menu: 
 
• Share: This pod provides you with functionalities for different sharing 
options. Here you can choose whether you would like to share your 
desktop, a whiteboard, or a certain application. 
 
• Notes: In this pod, the user can add the meeting agenda or some 
other information that is considered important for a meeting 
 
• Chat: Using this pod, the user can communicate with other meeting 
participants. By using this pod, you can send messages to selected 
users via private conversation or to all of the users via public 
conversation. 
 
• Files: Here you will find options for sharing files inside a meeting 
room. In this pod, you have an option to upload or download chosen 
files 
 
• Q & A: This pod contains functionality for questions and answers. In 
this pod, users can overview opened or answered questions. 



 
• Poll: By using this pod in a meeting, you can empower meeting 
participants to vote in various polls. You can utilize multiple answers, 
multiple questions, or short-answer polls in this pod. 
 
• Web Links: This pod is used for adding web links. Once when you add a 
web link through this pod, the suggested web page becomes easily 
accessible to meeting participants in the form of a link provided in the pod. 
 
• Attendees: This pod is usually used by the meeting host. By using this 
pod, the meeting organizer can change participant roles and give additional 
user rights for selected pods. 
 
• Video: This pod enables users with specific rights to start video 
broadcasting by using their own webcam. 
 
In addition to the list of pods here, you will find the Manage Pods... and 
Move  and Resize Pods options, which are used to manage pods and to 
move and resize pods, respectively. 

 



 For this menu option we will cover a scenario 
in which audio settings are disabled for a 
meeting. In this case, the menu has only two 
options: Microphone Rights for Participants 
and Enable Single Speaker Mode. By default, 
microphone rights are only granted to 
presenters and hosts. By clicking on the 
Microphone Rights for Participants option, 
the host can change default settings in order 
to include meeting participants in audio 
conversations.  



 Here are links to four video’s on how to setup 
your audio.   

 First Two if you are the Host: 
◦ http://screencast-o-matic.com/watch/c263eReQWB  

  
◦ http://youtu.be/mgx_GzujHzQ 

 
◦ Next Two if you are a Participate: 
◦ http://screencast-o-matic.com/watch/c263bFe6Q7 

 
◦ http://youtu.be/IwnAA44Whkc 

 
 

 
 

http://screencast-o-matic.com/watch/c263eReQWB
http://youtu.be/mgx_GzujHzQ
http://screencast-o-matic.com/watch/c263bFe6Q7
http://youtu.be/IwnAA44Whkc


Shortcuts for audio and recordings 
 
• Ctrl + M: This shortcut toggles microphone state between on and off 
• Ctrl + ,: This shortcut is used to start and stop recording 
• P: This shortcut is used to toggle the recording state between start and 
stop when reviewing recordings 
 
• Ctrl + /: This shortcut promotes user to presenter 
• Ctrl + ': This shortcut promotes user to host 
• Ctrl + ]: This shortcut demotes user to participant 
• Ctrl + E: This shortcut toggles the Raise Hand status  
 
• Esc: This shortcut key hides, closes, or cancels a dialog box 
• Enter: This shortcut key executes actions that depend on the dialog box 
itself  
 
    These are the general shortcuts for a meeting room.  
    Beside these general shortcuts, each pod has its own shortcuts. 

Presenter
Presentation Notes
After this screen go into how to use Microsoft Word to help a Student. 



 
 Here are links to videos that shows how to 

insert a Header, Page Number and Title 
Information on the Cover Page. 
 

 http://youtu.be/mH36FnZ-uhM 
 

 http://youtu.be/7yrWXB0854I 

http://youtu.be/mH36FnZ-uhM
http://youtu.be/7yrWXB0854I


 How to Check your version of APA 
 

 http://youtu.be/InH-fCvKlKA 
 

 Url to update to SP1for Office to have APA 6th 
Edition installed.  
 

 http://www.microsoft.com/en-
us/search/Results.aspx?q=SP1%20Office%202
010&form=DLC 
 
 

http://youtu.be/InH-fCvKlKA
http://www.microsoft.com/en-us/search/Results.aspx?q=SP1%20Office%202010&form=DLC
http://www.microsoft.com/en-us/search/Results.aspx?q=SP1%20Office%202010&form=DLC
http://www.microsoft.com/en-us/search/Results.aspx?q=SP1%20Office%202010&form=DLC


Basic of APA Style Tutorial 
 
The Hub2 has a great set of videos to Help with 
APA. 
 

Presenter
Presentation Notes
This is the url to the Basic APA Style Tutorial:http://flash1r.apa.org/apastyle/basics/index.htm?__utma=185732729.1091514174.1370789398.1370789398.1370991607.2&__utmb=185732729.2.10.1370991607&__utmc=185732729&__utmx=-&__utmz=185732729.1370789398.1The Hub2  url is - https://hub2.devry.edu/node/28801

http://flash1r.apa.org/apastyle/basics/index.htm?__utma=185732729.1091514174.1370789398.1370789398.1370991607.2&__utmb=185732729.2.10.1370991607&__utmc=185732729&__utmx=-&__utmz=185732729.1370789398.1
https://hub2.devry.edu/node/28801


 Tom Des Lauriers 
 E-Mail: tdeslauriers@devry.edu 
 Phone: 713-973-3160 
 Cell: 832-310-8549 
 Skype : Tom Des Lauriers Sr Cypress Tx 
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